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About Us 
 
Join a team that’s making a difference in the lives of thousands of Calgary women. The Women in 
Need Society (WINS) is proud to be one of Calgary’s longest running social enterprises, offering local 
support for women and their families in times of crisis and poverty.  
 
Our vision is for all women to have the resources, skills, knowledge and confidence to achieve self-
sufficiency. Together with donors, government and other social agencies, WINS provides wrap-
around support to women who are experiencing abuse, poverty, social isolation and/or homelessness.  
 
We also operate Calgary-area family thrift stores, the More Store and Twice New online shop where 
Calgarians shop and donate. WINS focuses on empowering women to move from a place of 
vulnerability to one of resilience. Whether helps comes in the form of support at one of our Community 
Resource Hubs, Retail Ready (WINS Employment Service) or the provision of free clothing, 
household needs and furniture, all WINS staff work with our mission of “helping women and their 
families to help themselves”. 
 
WINS employees exemplify our values: Compassion, support, learning, integrity, honesty and 
respect. We work hard while promoting teamwork in a fun and collaborative environment. A career at 
WINS lets you advance your skills while making a meaningful contribution to Calgary women and 
their families. 
 
 
The Role: 
Reporting directly to the Fund Development Manager, the primary responsibility of the Fund Development 
Coordinator is the execution and support of a fundraising program allowing WINS to meet its mission of 
serving Calgary women and their families in need.  This will include the coordination of and development 
of grant proposals, major gifts management and support for annual giving activities. The Fund 
Development Coordinator will participate in communication and prospecting activities involving but not 
limited to email, grant applications, relationship building/stewardship vehicles, and social media campaigns 
all focused on shaping a sustainable tradition of donor support.  
 
 
Job Responsibilities (include, but not limited to): 
• Provide hands-on execution for the WINS annual donations campaign. 
• Provide recommendations to achieve fundraising, and donations revenue targets.  
• Develop donor proposals, grant applications, stewardship reports ensuring all deadlines are met. 
• Assist with the relationships with donors, prospective donors and key stakeholders. 
• Actively search for grant opportunities and liaise with WINS leadership to ensure applications are 

aligned with the business need being solicited. 
• Where applicable, coordinate opportunities for donors to engage with WINS programming and/or 

operations to learn or inquire about the area their gift has supported. 
• Support all special events such as festivals, and marketing initiatives aimed at increasing the 

public’s awareness of WINS.  
• Support the retail operations of WINS with direct solicitation of gifts-in-kind and services to support 

WINS social enterprise. 
• Support development of partner communications, posters, websites and other collaterals to 

support fundraising activities. 
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• Build and maintain close relationships with corporate volunteer groups, service clubs, and faith 

based organizations to initiate a ‘call for help’ when needed or when offered. 
• Act as a well-informed ambassador for WINS at presentations, donor meetings, volunteer 

greetings, recognition and external community events. 
• Model WINS values and demonstrate strength in working collaboratively with members of the 

WINS staff and volunteers to advance the mission. 
• Other duties as assigned. 
 
 
Job Skills and Requirements: 
• Must be legally eligible to work in Canada. 
• Post-secondary degree or equivalent with a specialization in communication, marketing, business, 

fundraising, or other relevant area; a suitable combination of education and experience will be 
considered.  

• Minimum of five (5) years of fund development experience is required. 
• Demonstrated success and progressive track record of soliciting and closing donor support, 

developing high potential prospects and donors, and strengthening relationships to raise funds 
and meet funding goals.  

• Demonstrated ability to build and strategically lever relationships ranging from donors and 
supporters to board members to volunteers. 

• Understanding of charitable tax receipting regulations is an asset. 
• Ability to work independently in articulating and driving new initiatives or enhancing existing 

programs. 
• Persuasive and professional writing, presentation, website and communication skills.  
• Well established project management skills with the ability to manage multiple demands in a 

dynamic and time-sensitive environment. 
• Dependable, flexible, and resourceful with excellent team and interpersonal skills. 
• Strong computer skills and proficient in Microsoft Office Suite. 
• Experience with Salesforce, Laravel and Volgistics with the ability to build queries and reports is 

required. 
• Experience in the use of social media for fundraising is an asset. 
• Must be able to provide satisfactory results of Vulnerable Sector Search backcheck through CPS 
• Valid Class 5 Driver’s License and access to a reliable vehicle is an asset. 
 
 
How to Apply: Submit your resume and cover letter in confidence, using the following link: 
https://womeninneed.startdate.ca/ 
 
 
Applicant’s qualifications will be reviewed by our hiring team. Since we are unable to respond to 
individual inquiries regarding the status of your application, only candidates selected for an interview 
will be contacted. 
 
Apply by: Sunday, April 18, 2021 
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